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INSTRUCTIONS TO AUTHORS
Submissions
Manuscripts should be submitted in triplicate to the Editorial
Office at:
Editor-in-Chief
Hong Kong Journal of Occupational Therapy
c/o Department of Rehabilitation Sciences
The Hong Kong Polytechnic University
Hung Hom, Kowloon, Hong Kong
Electronic manuscript submission is also allowed by sending
a cover letter (that includes the corresponding and e-mail
addresses) and the manuscript in Microsoft Word document
format (*.doc) to the Editor-in-Chief at hkjot@yahoo.com.hk.
Disclosure of Conflicts of Interest
All authors are required to sign and submit the following
financial disclosure statement at the time of manuscript 
submission:
I certify that all my affiliations with or financial involvement
in, within the past 5 years and foreseeable future, any organ-
ization or entity with a financial interest in or financial con-
flict with the subject matter or materials discussed in the
manuscript are completely disclosed (e.g. employment, con-
sultancies, honoraria, stock ownership or options, expert
testimony, grants or patents received or pending, royalties).
Authors who have no relevant financial interests should pro-
vide a statement indicating that they have no financial inter-
ests related to the material in the manuscript.
Manuscript Guidelines
Manuscripts should be typed on white A4 paper, with double
spacing and a margin of 1 inch on all sides. Page numbers and
headers should appear on the upper right-hand corner of each
page. All submissions should include:
1) Title of 12 words or less;
2) Full names, credentials and affiliations of all authors;
3) Key words (up to 4) reflecting the manuscript content (e.g.
psychosocial rehabilitation, programme evaluation, occu-
pational performance, psychoeducational model);
4) Acknowledgements, which should identify grants or other
financial support, a thesis or a dissertation;
5) Running head, which is an abbreviated title;
6) Abstract of less than 120 words;
7) Full contact details of the corresponding author.
Full-length Original Articles include research papers as well
as theoretical manuscripts and should be 12–18 pages in length.
Abstracts should be broken down into and include Objective,
Methods, Results and Conclusion sections. The body of the
text should be broken down into and include Introduction,
Methods, Results and Conclusion sections. Subheadings should
be indicated with bold face type.
Clinical Reports include ideas and successful stories in clin-
ical practice, and should be 3–6 pages in length.
Position Papers and Statements are discussions of profes-
sional, political, ethical or social issues that impact on clients’
welfare, and the role and practice of occupational therapy in
Hong Kong and Mainland China. Length is limited to 2 pages.
Theses and Dissertations require a copy of the abstract for
publication and include those from post-experience, postgrad-
uate diploma, Bachelor’s, MSc and PhD levels.
Ethical Approval of Studies and 
Informed Consent
For human or animal experimental investigations, appropriate
institutional review board or ethics committee approval is
required, and such approval should be stated in the methods
section of the manuscript. For those investigators who do not
have formal ethics review committees, the principles outlined
in the Declaration of Helsinki should be followed (World
Medical Association. Declaration of Helsinki: ethical princi-
ples for medical research involving human subjects. Available
at: http://www.wma.net/e/policy/pdf/17c.pdf).
For investigations of human subjects, state explicitly in the
methods section of the manuscript that informed consent was
obtained from all participating adult subjects and from parents
or legal guardians for minors or incapacitated adults, together
with the manner in which informed consent was obtained (i.e.
oral or written).
Identification of Patients in Descriptions,
Photographs, and Pedigrees
A signed statement of informed consent to publish (in print
and online) patient descriptions, photographs, and pedigrees
should be obtained from all persons (parents or legal guardians
for minors) who can be identified (including by the patients
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themselves) in such written descriptions, photographs, or pedi-
grees, and should be submitted with the manuscript. Such per-
sons should be shown the manuscript before its submission.
Omitting data or making data less specific to deidentify patients
is acceptable, but changing any such data is not acceptable.
Funding/Support and Conflicts of Interest
All financial and material support for the research and the
work should be clearly and completely identified in an
Acknowledgements in the manuscript. Ensure that any con-
flicts of interest are explicitly declared.
Personal Communications and 
Unpublished Data
A signed statement of permission should be included from
each individual identified as a source of information in a per-
sonal communication or as a source for unpublished data; the
date of communication and whether the communication was
written or oral should be specified.
References
The list of reference citations should be alphabetized. Within
the text, citations should also appear in alphabetical order
according to the author surname, not by order of the publica-
tion year. Journal titles should appear in full. All authors
should be listed. Examples of correct citation styles are pro-
vided below:
Journals
Kneip, R.C., Delamater, A.M., Ismond, T. & Milford, C.
(1933). Self and spouse ratings of anger and hostility as
predictors of coronary heart disease. Health Psychology,
12, 300–307.
Sullivan, D.J. (1985). Results of digital neurography in
adults. The Journal of Hand Surgery, 10B, 41–44.
Books
Rosenthal, R. (1987). Meta-analytic procedures for social
research (rev. ed.). Newbury Park, CA: Sage.
Gibbs, J.T. & Huang, L.N. (1991). Broadening the domain
of the fuzzy logical model of perception. In: Pick, H.L, Jr.,
van den Broek, P. & Knill, D.C. (eds.) Children of color:
psychological intervention with minority youth, 51–84.
San Francisco, CA: Jossey-Bass.
Tables, Figures and Appendices
Tables should be labelled in Arabic numerals and titled con-
cisely. Number all tables in the order of their citation in the text.
Items requiring explanation should be defined in footnotes
using these symbols (in order of appearance): *, †, ‡, §, ||, ¶.
Figures should be labelled in Arabic numerals in the order of
their citation in the text, and be a maximum size of 12×10 cm.
Any words, numbers or symbols which are part of an illustra-
tion should be large and clear enough to remain legible if the
figure is reduced to column width. If submitting as an elec-
tronic file, please ensure that figures are supplied at the cor-
rect resolution of a minimum of 600 dpi, in *.EPS or *.TIFF
format. Please note that the cost of colour illustrations will be
charged to the author.
Appendices should be ordered as A, B, C, etc., and appear at
the very end of the manuscript.
Editorial and Peer Review
Submitted manuscripts are reviewed initially by the Editors,
who will determine which articles will be considered for pub-
lication based on their scientific merit, readability and inter-
est. Manuscripts with insufficient priority for publication are
rejected promptly. All other manuscripts are sent to two or
more expert consultants for peer review. The Editors reserve
the right to make revisions to the manuscript.
Reprints
Authors will receive 25 offprints of their articles free of
charge. Additional professional reprints (which includes a
cover page for the article) may be ordered at terms based on
the cost of production. A reprint order form will be provided
by the Publisher, together with the galley proofs.
Copyright
Published manuscripts become the permanent property of the
Publisher, Elsevier (Singapore) Pte Ltd, and may not be pub-
lished elsewhere, in any media and in any language, without
written permission.
